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Walks Template – 01June 2026  (Note – Strolls are not Walks and are not included in these documents.) 
 

Policy Leader Walker Emergency Officer 
Goal : 
Walking program with a variety of 
walks. 
About 45 walks per year. 
Similar walks or other Club events 
are not held on the same date. 
Attuned to the climate e.g. Hard 
walks in winter, novelty/easy walks 
in summer. 
 
Location: 
Principal focus is south-east Qld 
but can be elsewhere. 
 
The Outings Secretary be 
responsible for these systems: 
 
1 There shall be a grading system 
for each walk which reflects the 
length, the terrain and fitness / 
endurance expectation of each 
walker.   
 
2 There shall be a system whereby 
each walker carries a Medical 
Information Form in their pack, 
preferably at the top of their pack.  
This form will be accessed in the 
event of a medical emergency and 
the information passed onto 

Leaders are members who are 
appointed by the Outings 
Secretary who is also available for 
advice. 
 
Leader to write an article for Jilalan 
to encourage members to join the 
walk.  Generally, articles should 
appear at least one month ahead 
of the actual walk.  For walks of 
more organizational complexity, 
this may be earlier.  Leaders need 
to advise of any unusual 
conditions expected on the walk 
and whether any additional 
equipment is needed. 
 
As nominations are received the 
Leader, will start deciding who is 
to be asked to drive while taking 
into account the distance to be 
driven, road surfaces, weather and 
creek crossings and other unusual 
features, 
 
Leader to identify a suitable 
Emergency Officer.  If there is any 
difficulty in finding a suitable 
person, contact the Outings 

Walkers are members or visitors. 
 
Each walker should read the 
article in Jilalan, noting the grading 
of the walk and any special 
requirements.  If unsure as to 
whether you can do the walk, talk 
to the Leader or Outings 
Secretary. 
 
Nominate by the due date.  Late 
nominations can be refused, 
especially if the Leader has 
arrangements in place and to take 
the additional person requires 
additional work to adjust 
arrangements. 
 
When nominating, indicate to the 
Leader whether you are able to be 
a driver of your car for the trip, if 
required. 
 
Each walker, new or old, must 
carry a Medical Information Form 
which, in the event of an accident, 
will be accessed by the leader and 
the information contained will be 
relayed to medical personnel. 
Usually, this form is stored in the 

The EO (Emergency Officer) is 
expected to be a person of wise 
judgement who can deal with 
unplanned events. 
 
The EO must be a member of the 
Club. 
 
The EO shall remain at or near 
their home while the walk is being 
undertaken (including travel time 
to and from the walk). 
 
In serious incidents, the EO may 
need to submit their own 
independent report. 



2 
 

medical authorities.  This 
information is confidential.   
 
3 With the assistance of an Outings  
Sub-Committee, will formulate 
Outings Program and present a 
program for the following year at 
the August Quarterly General 
Meeting which the Committee has 
discussed beforehand. 
 
4 Seeks leaders and finds/ 
develops new leaders. 
 
Most daywalks are held on 
weekends, often Saturdays.  Mid-
week walks are typically on 
Thursdays once a quarter. 
 
Every walk must have a Leader and 
an 
Emergency Officer (who is not on 
the walk and will be generally at 
home at the time of the walk) plus 
a walker, selected by the leader, 
who is to act as “tail end Charlie” 
and stays at the most rear position. 
 
The types of walks offered include: 
 
Day walks – Either single day walks 
or multi- day walks. 
 

Secretary.  No walk can proceed 
without an Emergency Officer. 
 
Leader advises the Emergency 
Officer the names /contact details 
of those attending.  This can be 
done by phone or electronic 
means.  Contact the Emergency 
Officer on the day of the walk if 
attendees are different. 
 
Leader contacts the Emergency 
Officer when both the walk is 
completed and it is reasonable to 
expect all have returned home 
safely.  At this point the Emergency 
Officer’s responsibilities close.   
 
Included in the Jilalan article shall 
be the rating using the Club’s 
grading system under the 
guidance of the Outings Secretary.  
 
Similarly, nomination dates for 
walks reflect the organizational 
complexity of the walk.  At a 
minimum, nomination deadline is 
60 hours before the start of the 
walk.  This does not preclude 
some walks having a nomination 
deadline measured by months. 
 

top of a walker’s pack for ease of 
access. 
 
Each walker will carry in their pack 
a first aid kit, whistle, torch and 
spare batteries, toilet paper and 
antiseptic, adequate supply of 
water and adequate weather 
protection given the anticipated 
weather. 
 
At each track junction, all walkers, 
experienced and new, wait for the 
leader for direction to proceed.  
On large walks the leader may 
have to do a head count to ensure 
all are present. 
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Basecamps – Accommodated in 
tents 
or accommodated in built 
structures. 

 
Throughwalks - Accommodated in 
tents that you carry or 
accommodated in built structures.  
 
AT (Accommodated Trips) – Usually 
refers to multi-day events with 
walking and accommodation in 
built structures. 
 
No walks scheduled for: 
Good Friday 
Holy Saturday 
Easter Sunday 
Annual Mass (usually Saturday 
following AGM) 
And on days when other Club 
events are being held. 
 
All walkers must nominate to the 
Leader by the due date.  The due 
date is set to reflect the complexity 
or ease of organising a walk. 
 
The cost of providing a walk should 
reflect the incurred costs and the 
Club seeks to recover its costs and 
not to make profits. 
 

Generally, no deposit is required 
for walks.  For multi day walks, 
deposits may be required; for 
example, bookings etc require a 
deposit.  At the discretion of the 
leader, deposits can be paid in 
cash or by electronic funds 
transfer 
 
On all walks, irrespective of type or 
length, each leader will provide a 
daily briefing to that day’s walk at 
the start of the day.  Also, as part 
of the briefing, the leader performs 
an important welcoming event and 
introduces all walkers and 
especially visitors.  Included in 
that briefing a leader can check 
that all walkers have adequate 
equipment including, but not 
limited to, Medical Information 
Form, First Aid kit, water and 
appropriate weather protection 
clothing.  Also, the leader needs to 
emphasise the bushwalking 
etiquette of leaving no trace. 
Before commencing the walk 
appoint a “Tail–end-charlie” who 
will walk behind all other walkers. 
 
At the earliest point in any walk, 
e.g. before driving commences, 
the leader is to collect any moneys 
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Car transport is by undertaking a 
pooling of cars and charging a fee 
which reflects the drivers’ costs.  
Drivers are reimbursed by the 
Club’s Treasurer. 
 
Drivers and passengers of cars on 
trips not part of the pooling shall 
each pay a fee to the Club to make 
up for lost revenue for the 
possibility of not having three 
passengers per car. 
 
The number of passengers per car 
(with five seat belts) is 3 
passengers unless circumstances 
require a car shuffle, say 30km in 
one direction then 4 passengers 
may be permitted.  This is to ensure 
passengers are not cramped.  
 
The Outings Secretary is 
responsible for the operation of 
this system. 
 
Incidents 
All Incidents should be 
documented in line with the Club’s 
Incident Policy. 

owing and establish a list of all 
who are attending.  Also collect 
completed visitor registration 
forms at this point in time. 
 
Shortly after the end of a walk, the 
leader is to write a trip report for 
Jilalan plus return all forms and 
money to the Treasurer.  
 
Names and contact details of 
visitors should also be provided to 
the membership Officer  and 
Editor. 

 
 
  


